Certificate of insurance request template (educational sample)

CERTIFICATE OF INSURANCE REQUEST

Project Name: __________
Project Address: ________
Date of Request: ________

To: [Subcontractor Name]
Company: __________

As part of our project risk management procedures, please provide a current Certificate of Insurance reflecting the following minimum coverage requirements:

Required Coverage

1. Commercial General Liability
Minimum Limits: $____ per occurrence
$____ aggregate

2. Workers’ Compensation
Statutory limits as required by state law

3. Employers’ Liability
Minimum Limits: $____

4. Automobile Liability (if applicable)
Minimum Limits: $____


Additional Requirements

* Contractor must be listed as Additional Insured;
* Waiver of Subrogation endorsement required (if applicable);
* Coverage must be primary and non-contributory;
* Certificate must reference project name and location;
* Policy effective dates must cover project duration.

Insurance certificates should be sent to:
[Email Address]

No subcontractor will be permitted to mobilize on-site without approved insurance documentation.

Authorized Representative: ______
Date: ______

Insurance review checklist (internal use)

Builders should verify:
* Policy effective and expiration dates
* Named insured matches subcontractor entity
* Correct policy limits
* Additional insured endorsement attached (not just noted)
* No exclusions affecting project scope
