Client pre-qualification intake form template (educational sample)
CLIENT PRE-QUALIFICATION FORM

Project Information
Client Name: __________
Company (if applicable): ______
Phone: ____________
Email: ___________

Project Address: ________
Project Type:
☐ Residential new build
☐ Residential remodel
☐ Commercial build-out
☐ Commercial ground-up
☐ Other: _______

Estimated Project Budget:
☐ Under $100,000
☐ $100,000–$500,000
☐ $500,000–$1,000,000
☐ $1,000,000+

Financing Status:
☐ Cash funded
☐ Loan approved
☐ Loan in process
☐ Not yet secured

Expected Start Date: ________
Expected Completion Date: _____

Decision Authority

Who is the final decision-maker?

Will additional stakeholders influence decisions?
☐ Yes
☐ No

If yes, please identify: ______

Prior Construction Experience

Have you previously completed a construction project?
☐ Yes
☐ No

If yes, describe experience: ______

Scope Clarity

Are architectural plans completed?
☐ Yes
☐ No

Engineer involved?
☐ Yes
☐ No

Permit status:
☐ Not started
☐ In process
☐ Approved

Expectations

Primary goal of project: ______
Biggest concern about construction: ____
How did you find our company? ____

Signature (optional): _______
Date: _____________
